Worthington Kilbourne Band Boosters Standing Rules January 19, 2011

This is an excerpt from the Band Boosters Standing Rules
explaining the Donna Johnston Assistance Fund.

VIII. DONNA JOHNSTON ASSISTANCE FUND

W

Purpose. To assist disadvantaged band students with the expenses associated with participation in the WKHS band.
Funding is through direct donations and unclaimed monies remaining in a student activity account.

Eligibility. Students enrolled in the Federal free and reduced lunch program are eligible to request assistance through
this fund. Other students may submit an eligibility application to the Director of Bands. Applications will be
reviewed and eligibility determined by the Executive Board. Eligibility will be assessed at least annually or sooner it
the family’s financial conditions change.

Fraud. If information provided on an eligibility application is proved to be or suspected to be fraudulent, it will be
left to the discretion of the Executive Board to pursue the matter with legal action.

Allowed uses of Donna Johnston Assistance Funds will be the same as those listed above for the use of Student
Activity Account Funds.

Awards. Eligible students may request financial assistance using a request form. The Director of Bands will review
the purpose of the request, approve, sign, and forward it to the Treasurer. Checks shall be written directly to the
store, vendor, teacher, or other approved payee indicated on the request form. Checks can be written to reimburse the
student or family member with appropriate documentation of the expense.

Annual Cap. There shall be a maximum award of $500 per student per school year.
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The Donna Johnston Assistance Fund
Step 1 ~ Eligibility Application Step 1
for the

2009-1010 School Year
Please complete this form in full and return it to the Band Office.

The purpose of the WKHS Band Boosters” Donna Johnston Assistance Fund (DJ Fund) is to assist WKHS band
students with the expenses associated with participation in the band program such as program fees. private music
lessons, instrument purchase and repair, and band-sponsored trips.

Step 1: Eligibility Application. Eligibility is based on demonstration of financial need. Students enrolled in the
Federal Free and Reduced Lunch Program are automatically eligible to request assistance through the DJ
Fund. Other students can submit this eligibility application to the Director of Bands. Applications will
be reviewed and eligibility determined by the Executive Board of the WKHS Band Boosters. Eligibility
shall be assessed at least annually or sooner if the family’s financial conditions change.

Step 2: Funding Request Form. If a family is eligible, they may then ask for funds using a Funding Request
Form. The Director of Bands shall review the purpose of the request, approve, and forward it to the
Treasurer. Checks will be written directly to the store, vendor, teacher, or other approved payee. Checks
can be written to reimburse the student or family member with appropriate documentation of the
expense. There is a maximum award of $500 per student per school year.

Student name(s): Phone:
Student address:
Number & street City Zip code
Father’s Name:
Father’s Place of Employment: Occupation:
Mother’s Name:
Mother’s Place of Employment: Occupation:

Parent(s) combined taxable annual income: [ | Below $30.000 [ ] $60.000-$100.000
[] $30.000-$60.000 [] Above $100.000

Is/are student(s) currently employed?  Yes No_ How many hours per month?

How many dependent children are in this household?

If you wish to provide additional information about your financial situation, please use the back of this page.

I certify (promise) that all information on this application is true and that all income is reported.

I understand that this application is required to determine my family’s eligibility for financial assistance
through the Donna Johnston Assistance Fund. I understand that this application will be reviewed by the
Executive Board of the WKHS Band Boosters.

Signature of Parent/Guardian: Date:

Revised 01/2010



Worthington Kilbourne High School Band Boosters
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The Donna Johnston Assistance Fund

Step 2 ~ Funding Request Form Step 2
Please complete this form m full and return it to the Band Office.

1. Submit this completed form to the Director of Bands for approval and signature.
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Staple invoice, bill, or receipt for expenditure to the back of this form. Write your name on each receipt.

3. Checks will be written directly to the store. vendor. teacher, or other approved payee. Checks can be
written to reimburse the student or family member with appropriate documentation of the expense.

4. There is a maximum award of $500 per student per school year.

Date submitted: Amount requested: $
Student’s name: Phone:
Check payable to: Date check needed:

Payee’s address:

Number & street City Zip code

How do you want the check returned? Please mark one:
[ ] Mailed to Payee.
[ ] Other. Describe:

Describe reason for check. If check is for private lessons. include number of lessons and fee per lesson.

Signature of Parent/Guardian: Date:

To be completed by Director (Please do not mark in this area.)

[ ] My records confirm that this family is eligible for financial assistance through the DJ Fund.
[_] I approve this request for funds.

Signature of Director of Bands: Date:

To be completed by Treasurer (Please do not mark in this area.)

Date this form received by Treasurer:

Total amount distributed this school year to this student from DJ Fund including this transaction: $

Check amount: § Check number: Check date:

How returned? [ | To Director [ | Inpersontoparent [ | Via mail to parent [ ] Via mail to payee

Date mailed/returned: Revised 01/2010




